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1. eModal Pre Gate System
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To access the Pre-Gate System, navigate to Menu > eCP (eModal Community Portal) > Pre Gate (Appointments 2.0).

HoME

EMoDAL COMMUNITY PORTAL IMPORT ConTarnes BookinG INQUIRY VESSEL SCHEDULES
PRE GATE( APPOINTMENTS 2.0)

TrRucks/ DRIVERS ADD DRIVER ManaGE TRUCKS MaNAGE DRIVERS

TERMINAL ACCESS

CONTAINERS IMPORT AVAILABILITY
RFID RFID SUMMARY
CHass1s REGISTRATION
PARTICIPATING TERMINALS

My Account Manace Company
- ManaGE ADDRESSES

ManAGE FOLDERS EMoDaL PrRo
PayMENT HISTORY CREDIT BaLaNCE
Buy RFID Tacs PayMENT HISTORY
PROBLEM MESSAGE

PRE-AUTHORIZATION Move HISToRY
PorT/ TERMINAL AGREEMENTS
CHanGE PassworD CreaTE Sue-User
Manace PHONES Payment OpTIONS
eMoDaL ReEporTS MoTIFICATIONS PROFILE

Ex1sTING TICKETS

TeRMINAL INFO

VIEW DRIVERS

PAYMENT OPTIONS

Manace RFID

CHassIs INVOICE

Manace Users
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2. How to Create a Pre Gate Move:

To create a new visit, the user will select the +Single-Visit or +Multi-Visit (see. 5. Multi-Visit Create) icon on the top left of the My Gate Moves

screen.

My Gate Moves

| 4 Soglevsi | 4 Mtk T Advance Search | G ClearSearch [P Eport To Ex(el Items Per Page: 15 v ¢ P.age| 15
T — Edit Ticket TruckPlate  BusnDate  Slot Status Terminal Status Move-Type Container CargoRef Line IS0 SzlpHt  Area BlockType  CancelBy  LastModify Date Chassis  Own Chassis
i o @E B58-0429-00406 2016-04-29 00:00:00 - 23:59:00 CANCELED DROP EXPORT TESTCASE60 MAEU  22R1 200v86 G Dispatch 2016-04-25 09:47 Sreedha'r Y
i o B58-0429-00461 2016-04-29 14:00:00 - 15:00:00 CANCELED CANCELED PICK IMPORT DRYU9486684 4400 40DH396 2028 G Dispatch 2016-04-28 06:31 N
L n RS&-N429-004R5 2016-04-29 14:00:00 - 15:00:00 CANCFIFD CANCFIFD PICK IMPORT HIXUI5631490 4200 ADGPRA 2008 G Disnatch 2016-04-28 10:07 N

Once the Add Visit function has been selected, a pop-up of the visit input screen will appear. Different columns or available move patterns will
appear, depending on the selected terminal and their specific Pre Gate requirements.

EMS-PIER 300 v

@ PICKIMPORT v Container# @ Line SO szToHt - )

O so v Discard

eModal Pre Gate Trucker View
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| VITNIT . #DROP: None ®  single O Twin 0
#PICK: None ) Single ® Twin
© FickiMPORT v Reference # & Container# e line 150 STt own (D)

o Plate Slot v Discard m Save & Close | Cancel Visit

a. Select the terminal

b. Select the move type (drop or pick) if option available
After all information has been entered, a notification icon will display and indicate if the entered information is valid, a green check
mark icon should display. If a red exclamation mark icon is displaying, the user will need to click on that icon which will then show the
error message. For example:

VIT-NIT v #DROP: None ®  Single ' Twin

#PICK:  None O Single ® Twin

PICKIMPORT v Reference # @  ASDC3453453 @ Line 150 SzTpHt | (] Own 0
@ rae Slot M Discard Save&CIose Cancel Visit

Messages

o Container Is Not Available

© 1501 Required

eModal Pre Gate Trucker View
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Once the move(s) have been inputted with valid data, the user should see a green check mark icon display. A user may view additional container

'
details by clicking on the c icon to the right side of the Container field.

If a green check mark icon displays, the user will then be able to proceed with creating the Pre Gate move by selecting the next available time slot

from the Slot drop down.

VIT-NIT v #DROP:  None ® Single Twin
#PICK: None Single ® Twin
O PICK IMPORT T HMWB0159231 O cAlU2294797 €  HOMU 2200 20GP86 Own o

After selecting the time slot, vailable options are to select either the Save button (which allows the user to submit their Pre Gate move and
continue to create additional moves), or to select the Save & Close button (which closes out the visit details window and returns the user to the
My Gate Moves screen). If desired, the user may also select the Discard button to abandon their Pre Gate Move attempt.

VITNIT v #DROP:  None ® Single Twin
#PICK: None Single ® Twin
O PICK IMPORT ¥ HMWB0159231 @ cAlU2294797 ¢ HDMU 2200 20GP86 Own 0

e ‘ TEST123 Friday 04/01/2016 13:00 - 14:00 (98) v Discard Save & Close

eModal Pre Gate Trucker View
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3. How to Edit a Pre Gate Move:

A user may edit an existing Pre Gate move from the My Gate Moves screen. The user will need to select the ‘edit’ @ icon (highlighted below),
which will generate a pop-up displaying that gate move.

My Gate Moves

changes,

Edit  Ticket Truck P
Note: Changing certain information, such as the date/time slot, may alter the 0 @WN,T,QW,OBOO
Pre Gate ticket number. Please be sure to note any changes. i @

The user will then be able to edit any details as necessary and save their

N/A G VITNIT-0504-01299

a @ @B & BS8-0430-00483

@ © BE & 258-0430-00482
i O #F & B58-0430-00481
i @ 65 © sse0d3000490
i @ na G vTNTosos-012e
i @ B58-0502-00479
i @ 838-0502-00478
VIT-NIT v #DROP: None ®  Single Twin
#PICK: None Single ® Twin
PICK IMPORT v HMWB0159231 @ CAIU2204797 @ HDMU 2200 206P8s () own

@ TEsTizu Friday 04/01/2016 18:00 - 19:00 (100} v Discard m Save & Close | Cancel Visit

Reference Data Updated Please Submit.

Additionally, the user may select the Cancel Visit button if they wish to cancel their existing Pre Gate move request. (see Section 4. How to
Cancel a Pre Gate Move)

eModal Pre Gate Trucker View 7
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4. How to Cancel a Pre Gate Move:

Cancellation from My Gate Moves

From the My Gate Moves screen, the user can select the trash can icon, which will cancel the move. After the user has selected to cancel
a move, they will receive a confirmation request on the following pop-up to click OK or Cancel

Note: If the trash can icon is displaying in a light gray color, it is an indication that the user will not be able to cancel the move as it is
already missed and not active

My Gate Moves

+ Single Visit | 4 Mok Vsit

Edit Ticket Truck P
VITNIT-0504-01300
m

’,.
o]

O s @ vINT-0504-01209

i @ fF © B58-0430-00483

@ @ fF @ sse-0s30-0082

@ @ FfE & Bse-0430-00481

i @ fF & B8ss-0430-00480 Confirm

o iV -0503- . E . -

= o A SV TN 00501298 Would You Like To Cancel This Mowe?

i €O B58-0502-00479

Cancel

& O B58-0502-00478

eModal Pre Gate Trucker View
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Cancellation in Edit Mode

To make a cancellation in Edit mode, the user must select the edit G icon on the My Gate Moves screen (if available) and then choose
the Cancel Visit option.

My Gate Moves

Edit Ticket Truck P
T @ e VITNIT-0504-01300
@ na © viNT-osi01290
T @ EFE o Bss043000403 VITNIT v #DROP: None ®  Single ' Twin O
o 0 EE O BS8-0430-00482 #PICK: None " Single '® Twin
i O fF @ B58-0430-00481 € PICK IMPORT T HMWB0159231 © CAIU2294797 ¢  HDowmU 2200 20686 [ Own €
o O ZF G B58-0430-00480
_ i o TEST1234 Friday 04/01/2016 18:00 - 19:00 (100) v Discard Save&CIcse Cancel Visit
i €@ wa @ vNm-0503-01208
g @® B B58-0502-00479
Reference Data Updated Please Submit
g @® B B58-0302-00478 P

It will bring you to the Add/Edit Visit popup, where you will click on the Cancel Visit button.

Upon confirmation, the move will be cancelled.

Confirm

Would You Like To Cancel This Visit?

eModal Pre Gate Trucker View 9
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5. Multi-Visit Create

Click on Multi-Visit icon

=Menu Help
My Gate Move:
et S
+ Single Vasit | ¥ MultiVisit ' T AdvamceSemch | G Clear-Search LIV Export To Ex::l Ilems PerPage: 15 v ¢ Fag% 13
Truck Plate  Busn Date Slot Status Terminal Status Move-Type Container CargoRef Line 1SO  SzlpHt Area BlockType  CancelBy  LastModify Date Chassis  Own Chassis
o 0 @E B58-0429-00406 2016-04-29 00:00:00 - 23:59:00 CANCELED DROP EXPORT TESTCASEGD MAEU  22R1 200V86 G Dispatch 2016-04-25 09:47 Sreedha'r v
o 0 B58-0429-00461 2016-04-29 14:00:00 - 15:00:00 CANCELED CANCELED PICK IMPORT DRYU9486684 4400 40DHZ6 2028 G Dispatch 2016-04-28 06:31 N
= PSR P0-NNARS 140420 140000 - 150000 CANCEIEN CANCEIEN DIrk INADORT 141 VI 1SR 1400 A0 AncoRe  omom G Micnat-h 2140498 100T m

Once the Multi-Visit function has been selected, a pop-up of the multi-visit add moves input screen will appear. Different tabs and options are
available for different terminals based on move types allowed and other specific requirements.

Add Moves

PICK IMPORT DROP DRAY PICK DRAY DROP EXPORT PICK EMPTY DROP EMPTY
VITNIT . -

Enter comma separated values or one value per line

=1 A

Entar comima separatad values of one value par line

Container “
Numbers
Maximum items per 5 #items added per Reference number. If Reference is known and contains muliple container types, #
reference items added per container type
File input
File input
Choase File | No file choser, Choose File | No file chosen

First row must contain column headers. Eg: Container_Num
Download Temp

Download Template

cancel

Submit Cancel

Selecting the individual tabs (i.e. Drop Export) will bring you to the specific options for that move type

eModal Pre Gate Trucker View 10
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5.1 Inputs per Move Type

You can input different values based on these types:

Type Inputs
Pick Import (pick up full load from terminal) Container numbers, Bill of Lading numbers, Group codes
Drop Dray (drop inland drayage into terminal) Container numbers
Pick Dray (pick up inland drayage container from terminal) Container numbers
Drop Export (drop full load into terminal) Booking numbers
Pick Empty (pick up empty container from terminal) Reference numbers (i.e. EDO numbers)
Drop Empty (drop empty container into terminal) Container numbers

You can cut and paste container numbers from an Excel sheet (or any other list) into the input field in a single column format, a comma
separated format, or mix of single and comma, and click submit

eModal Pre Gate Trucker View 1l
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Single Line Input Comma separated Input

PICK IMPORT DROP DRAY PICK DRAY DROP EXPORT FICK EMPTY DROP EMPTY PICK IMPORT DROP DRAY PICK DRAY DROP EXPORT PICK EMPTY DROP EMPTY

By Container By Container #
Container # Bill Of Lading

By Group Code

Container # Bill O Lading
By Group Code

Enter comma separated values or one value per line Enter comma separated values or one value per line

Container | APZUZI67745 - Container | APZU3367745EXFU1440315FSCU9899473 SEGUAI04793, SEGU4965205 TOLU234  ~
Numbers EXFU1449315 Numbers | 4218 TRLUD275875 TRLUST 11507 APHUGE37383 APHUT 159650 APHUT238924 HD
FSCUI0809473 MU6637620 DESU4274430 ADMUBES3257. HDMUSZ01910 HDMUST21074 DESUB1S
SEGU4904793 9887 DESUB216264, DFSUEEEZQEQ DESUE673980 DESU6T53941 GESUS563110 GE
A —— M SU6515374 GLDU9827080 HDMU2665769 HDMU2670472 HDMU 3421290 HDMU46
SECU4965295 g .
One item added per entered container number One item added per entered container number
- File input
File input
Ghoose File | Ho fle chosen
Choose File | No file chosen

Firstrow must contain column headers. Eg: Container_Num.
First row must contain column headers. Eg: Container_Num

Downioad Template
Download Template

Submit Cancel
Submit Cancel

Combination of single line and comma separate input

PICK IMPORT DROP DRAY PICK DRAY DROP EXPORT PICK EMPTY DROP EMPTY

By Container #
Container # Bill Of Lading

By Group Code

Enter comma separated values or one value perline

Container APZU3367745 -
Numbers EXFU1449315
FSCU9899473 SEGU4904793 SEGU4965295 TOLU2344218 TRLUO275875
TRLUBT11507

APHUG837393 APHUT 159650 APHUT239924

One item added per entered container number

File input

Choose File | No file chosen

First row must contain column headers. Eg: Container_Num

Download Template

Submit | Cancel

eModal Pre Gate Trucker View 12
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5.1.1 Uploading Excel Files

Click on Browse and select an Excel file from your computer and click okay. The file location will then display in the location field to eModal and
then click Submit to process the file. The first row of the file must have a header column, examples Container_num, Booking_num, etc. The actual
value is not important, you could use “HEADER” as the value to put into the cell.

Maximum items per 5 # items added per Reference number. If Reference is known and contains multiple container types, # items
reference added per container type.

File input

First row must contain™ g Container_Num.

Download Template

Submit Cancel

You also have the option to download a template. The template will download to your computer to be completed with container numbers or
references in column A. Make sure you DO NOT remove the header row 1. Start filling into information starting with row 2.

Maximum items per 5 # items added per Reference number. If Reference is known and contains multiple container types, # items
reference added per container type.
File input
Browse. .

Fisisi gigiain column headers. Eg: Container_Num.
Download Template

Submit Cancel

eModal Pre Gate Trucker View 13
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H - =
HOME | INSERT  PAGELAYOUT  FORMULAS  DATA  REVEW  VIEW T

S X Cut
B Copy -

' Format Painter

Calibri 1 - A A - EPWrap Text

Paste B I U- . &'A'

&= = E Merge 8 Cen
Clipboard I Font 5 Alignment

o - f

A B C D E F G
Container_Num
3 o

3 |EISU4567890
4 |APLU9876543
5 |TCLU2583691
6 |MAEU1472583
7 |MAEU8527413
8

= I:-
10

1

12

13

14

15

16

Upon completion of input, save the list to your computer and upload as an Excel spreadsheet as outlined in the beginning of this section.

5.1.2 The Maximum Items per Reference

For moves types that have references (Booking, EDO, etc.) that allow for more than one container to be picked/dropped, you have the ability
to specify how many instances to create. Example, if you have a booking allowing for two hundred (200) containers, you can input the booking
number and specify that you want to create twenty (20) Pre Gates. Then click on submit and the system will create twenty blank Pre Gates

for that one appointment.

eModal Pre Gate Trucker View 14
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Maximum items per # items added per Refi e number. If Refi e is known and contains muliiple container types, # items
reference added per container type.
File input
Browse...

First row must contain column headers. Eg: Container_Num.

Download Template

Submit Cancel

Once you have completed all inputs and submitted inputs for edit, you will see a progress task bar (in blue) indicating the progress from
validating to edits created, and then completion

PICK IMPORT DROP DRA PICK DRA DROPEXPORT ~ PICKEMPT) DROP EMPT

By Container #
Container #
Enter comma separated values or one value perline

Container APZU336TT4S =

Numbers EXFU1449315
FSCU9899473
SEGU4804793 -
SEGU4065295

One item added per entered container number

File input

Choose File | No file chosen

First row must contain column headers. Eg: Container_Num.

Download Template

PICK IMPORT DROP EXPORT PICK EMPT DROP EMPT
Submit Cancel

Once upload is completed, you will be returned to the Muti-Visit input panel

eModal Pre Gate Trucker View 15
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5.1.3. Multi-Visit Input Panel and Message Window

After completion of loading of the Multi-Visit inputs, you will enter the Multi-Visit Input Panel. Here you will complete/modify/remove the multi-
visits that have uploaded, and be able to see the inputs that did not load in the Message Window.

e T T ]
2 Message(s)
+ View Detail
#DROP. s
PCK s
{:] e« @ =]
o |
o o @ 0 0 [=]
o |
Singh
S
o @ and @ own (=]
o

Clicking on the (+) symbol to the left of View Detail will expand the Message Window to show detail messages of why certain inputs failed

P T
2 Message(s)
= View Detail
vick imy
K imp
SOROP:  Mone®
e
(1] [] <] 400 00! o o

eModal Pre Gate Trucker View 16
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Depending on how many messages are in the window, clicking the (X) on the top right of the message window will close the message window.
Do not close if you have not viewed all errors, as the window cannot be reopened once closed.

My Gale Moves m @ Save Selected | Discard Selected
—
2 Message(s)
= View Detail

CMAU5542729 Container in unknown yardblock for pick import
+ TCKUOBOG774 Container in unknewn yardblock for pick import

FOROP:  Nore® singic
ot =

#PICK:  Nons) singio ®

) P ' © OFSUSPIEE (@ CHNJ | 4400 s owm (+]
Sren: Help
Ee= == EDEESET
. L tORoR Neme® Sege
PICK NoneD Sigie®
o A o @ o P oo ow (x]
o GE et 2aay o s 2

You can now complete each of your Multi-Visits the same as you would in section 2. How to Create a Pre Gate Move or 2.1 How to Create an
Auto Gate Move. You can also select a dual move in the individual Multi-Visit if that terminal allows for dual/double ended moves

[:] o o o
- £

[:] o o
- 3

[} o o
n - 3

eModal Pre Gate Trucker View
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5.1.4. Add Moves

If you have more move types that you wish to add before submitting for final validation and submit, you can click on Add Moves to bring up
the Multi Visit Create screen again. Keep in mind, you can load all of your days moves from various terminals during one session, and then
perform one Save All. You don’t have to complete multiple sessions one at a time.

Add Moves

ENter comma separaled vakies or ane valus par ing

My Gate Moves | Add Moves

#DROP: None'
(] QICT

#PICK: None'

OQE Drop Empty v Reference # ¢ | JKL

o Plate Date i

eModal Pre Gate Trucker View 18
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5.1.5. Submitting for Validation

After you’ve completed all inputs, you can select final actions of:

m Save Selected Discard Selected

On the top right page command:

Save All — submit all the Multi-Visits you have completed for final validation and Pre Gate / Pre Arrival
Save Selected — submit the Multi-Visits that were checked off to be valdated
Discard Selected — remove the Multi-Visits that you do not want validated

On the individual Multi-Visits:

Discard — remove the Multi-Visit
Save — individual submit for final validation

eModal Pre Gate Trucker View 19
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Cancel Visit — cancel this previously approved Pre Gate/Pre Arrival, only available if editing an existing Pre Gate/Pre Arrival, not available
on initial create.

Upon submitting and completion of all validations, you will received a new message in the Message Window informing of any errors, or
how many visits were created. To open the view, click the (+) icon next to View Detail

=Menu Help

My Gate Moves m Save Selected Discard Selected

2 Message(s)
= View Detail

* 6 out of 11 Visit(s) created successfully.
« 5 Visit(s) failed, please see the errors related to the failed visit and make required correction

#DROP:  None® Single Twin
VIT-NIT v
#PICK: None Single'®  Twin
© Fickimpon v | gropucodess €% | Container# @

Line SO SZTpHt Own o

eModal Pre Gate Trucker View 20
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6. Key of Icons:

© . Edit Pre Gate Move

: Indicates that the Pre Gate data is valid

Note: be sure to check the Pre Gate status column to verify move status.

o

: Informational message

: Warning message, meaning warnings should be cleared prior to gate time to ensure a successful transaction

@

: Indicates that the Pre Gate Move has errors that must be tended to or you will not successful gate

Eb

: Active icon indicates that the Pre Gate Move can be cancelled

: Inactive icon indicates that the Pre Gate Move cannot be cancelled

'
c : Container Information icon, click to view container information

eModal Pre Gate Trucker View 21
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